	[Company Name]
[Company slogan]
Company Logo

Company  Street Address
Compnay Office Block Details
Town, City, 
Phone 011 xxx-xxxx  Fax 011 xxx  xxxx
(e) email@companyurl.co.za
	INVOICE

	
	Company Reg: {Registration number}
VAT Reg: {VAT number}
Invoice #: {Inv #}  
Date: May 14, 2007


	INVOICE To:

[Full Name]
[Company Name]        VAT Reg: 
[Physical Address]

 (t)                    (f) 
(e) 
	Deliver To:

[Full Name]
[Postal Address]

	Comments or special instructions: {Place the invoice number as a reference on the deposit slip OR  Please use customer account number as reference}


	SALESPERSON
	P.O. NUMBER
	REQUISITIONER
	SHIPPED VIA
	F.O.B. POINT
	TERMS

	
	
	
	
	
	Due on receipt


	QUANTITY
	DESCRIPTION
	UNIT PRICE
	TOTAL

	
	
	R
	R

	
	
	
	

	
	
	
	

	
	
	
	

	[Company Name} Banking Details:
Bank: {Bank Name}
Branch Code: {Branch code}
Account Type: {Account type}
Account No: {Account Number}
	SUBTOTAL
	

	
	VAT
	

	
	SHIPPING & HANDLING OR MISC
	0

	
	TRADET DISCOUNT
	

	
	TOTAL due
	


	Make all checks payable to {Company Name}
If you have any questions concerning this invoice, contact {Name}    , phone:  (dialing code) xxx-xxxx, fax: (code) xx-xxxx
Visit {company URl}  {Company unique competitive advantage
Email: {Generic company email address}
Call Centre: 

	Thank you for your business!


